
DI-1 (IN-17)                                            UNITED STATES DEPARTMENT OF THE INTERIOR
9/93                                                                                           REQUISTION

To: Administrative Services Section
THRU: Section/Unit Chief

BUREAU OF OFFICE:
Indiana District

DATE PREPARED:

IF ORAL PO TPD BC

ACCOUNT NUMBER:     2412-

OBJECT CLASS:

VENDOR NAME:

ADDRESS:

ZIP CODE:

PHONE:

SMALL LARGE WOMEN

INFORMATION REQUIRED FOR PURCHASE
FOB:  Destination or

VENDOR’S DELIVERY DATE:

WILL BE PICKED UP BY:

DISCOUNT TERMS:

GSA CONTRACT NO:

PERIOD OF CONTRACT:

ORDER NUMBER:

DATE ORDERED:

STOCK OR
FORM NO. DESCRIPTION QUANTITY

UNIT
OF

ISSUE
UNIT
PRICE

LINE ITEM
TOTAL

MINORITY

TOTAL

DATE REQUIRED: (DO NOT ENTER “ASAP”.  IF NEEDED FOR A FIELD TRIP, INDICATE APPROXIMATE DATE.)

IF NEEDED FOR STOCK, ENTER “STOCK”.

JUSTIFICATION FOR PROCUREMENT AND SOURCE OF PROCUREMENT

IF A STOCK ITEM, QUANTITY EQUALS MONTHS SUPPLY.  VEHICLE TAG NUMBER:

CERTIFICATION OF OPEN-MARKET PROCUREMENT:  To the best of my knowledge, the same or similar item was not available from a government source of supply.
 (If this statement is not true, include justification above.)

PROTECTIVE CLOTHING CERTIFICATION:  I certify that the item(s) purchased is (are) required for the protection of the employee in the performance of his/her
assigned task and will be accounted for as Government property.

(Immediate Supervisor)

ADMINISTRATIVE APPROVAL

SOURCE OF SUPPLY AUTHORIZED/JUSTIFIED:

FUNDS AVAILABLE:

REQUESTOR NOTFIED (IF IMPREST FUND IS BEING USED) :

DATE NOTFIED:

EQUIPMENT APPROVAL: DATE:

REQUISITIONED BY:

RECOMMENDED BY:

APPROVED BY:

DATE:

Section/Unit Chief

Contracting Officer

( )

/ /



Other

Minority Women-owned[ ]

Small; Large;[ ] [ ]

[ ]

[ ]Other

Minority Women-owned[ ]

Small; Large;[ ] [ ]

[ ]

[ ]

Form 9-3009
(Jun. 1989)

U.S. DEPARTMENT OF THE INTERIOR
Geological Survey

SMALL PURCHASE COMPETITION WORKSHEET

Regn.
SOURCE Open market,

SB/SP set-aside:
Open market,
unrestricted:

FSS multiple
award schedule:

Normandatory schedule/
open market (ADP/T):

LSA
set-aside

Vendor A Vendor B Vendor C

Vendor Name

Address

Sales Representative

Telephone

Date(s) called

Contract No.

Vendor size/type

TERMS: destination
origin

destination
origin

destination
origin

Delivery date(s)

F.O.B. point

Prompt pay discount

ITEM            Q             U/I UNIT PRICE TOTAL UNIT PRICE TOTAL UNIT PRICE TOTAL

Remarks

Buyer Signature: Date:

Other

Minority Women-owned[ ]

Small; Large;[ ] [ ]

[ ]

[ ]

[ ]
[ ]

[ ]
[ ]

[ ]
[ ]

[ ] [ ] [ ] [ ] [ ]



Date

Purchase Order No.

Form 9-3010
(Jun. 1990

U.S. DEPARTMENT OF THE INTERIOR
Geological Survey

OPEN MARKET SMALL PURCHASE MEMORANDUM

A. Availability From Mandatory Sources

Requisition No.

USGS Warehouse: Similar items don’t meet needs*
None available;Not stocked;

UNICOR: Blind/Handicap. Workshop:OtherNot available;
*

Not available; Other *

GSA/Schedule Sources (Incl. GSA stock, FEDSTRIP): (Checked Schedule No(s). )

[ ]

[ ]
[ ]

[ ]

Not Available

Below minimum order/mandatory use threshold

Lower price for identical item

Urgent need

Similar items don’t meet needs#

Other

*

*

#  Requires GSA waiver per FAR 8.404-3/FPMR 101-26.100.2.

*  (Explain)

B. Special Approvals and Certifications

Furniture;Space;ADP/T; [ ] Protective clothing;[ ] Printing;[ ] Temporary Services[ ]

(Check if applicable and document file accordingly.)

C. Price Reasonableness Based On (Not required for award under $2,500 per FAR 13.106(a) or if competitive.)

[ ] Commercial catalog/Published price list:
Number Date Page

[ ] Value analysis by buyer/technical personnel

Basis for determining prior price reason-

[ ] Comparison with prior purchase of same or similar item:

Vendor Order No

Order date Quantity/Unit Unit Price

(Specify):

[ ]

[ ]

(incl. review of technical data, examination of sample, etc.)

[ ] Established market price:

Means of Verification:

[ ] Other (Set forth specific reason, e.g., comparison with independent technical estimate, minimum order quantity, high
priority and delivery, special packaging/marking.):

D. Availability form Small Business  Sources

[ ] Awarded to small business.

[ ] Not awarded to small business because:

SB price(s) not reasonable; Other (Explain):No SB sources located; [ ][ ] [ ]

Note: Complete reverse for noncompetitive award over $2,500.
Signature of Buyer

[ ] [ ]

[ ] [ ]

[ ]

[ ]

[ ]

[ ] [ ]



Contracting Officer

APPROVED:

USGS Form 9-3010 BACK (Jun. 1990)

(Complete only for noncompetitive awards over $2,500.)

E. Reasons for Soliciting One Sources

Unique qualifications/capabilities of source/product:

Efforts to locate additional, reasonably available sources:

Additional comments:

Signature: Date

Name
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